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Accessibility audit report
This checklist accompanies the Accessibility standards document, a step-by-step guide to undertaking an accessibility audit, developed by Sightsavers

The disability-confident employers’ toolkit
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[bookmark: _Toc20131707]Instructions to complete the report
For each of the sections in the following pages, please provide:
1. A list of all observations and specific accessibility recommendations:
a. To ensure the content is clear and easy to read, please use one type of bullet point for the observations, and another type of bullet point for the recommendations, and be consistent throughout the document.
b. Remember to include detailed information about the location of the component you are reviewing. For example, if the component is a door, indicate the floor and room where the door is located.
c. Remember to include a reference to the relevant page in the accessibility guidelines.
2.  Photos of the issues you come across.
[bookmark: _Toc20131708][image: Image of entrance door. The glass door is open, there is  asmall threshold, and there is an old ruined doormat. The white frame of the door contrasts with the yellow wall and the red floor inside the facility.]Example
Observations:
· The entrance door is narrow (78cm)
· The glass door is not clearly signalled
· The doormat is not levelled or fixed to the floor and constitutes a potential hazard
· There is a small threshold, but it’s within the acceptable height limit of 1.6cm
· The colour of the door frame contrasts with the surrounding wall and floor, which is good for people with visual impairments
Recommendations:
· Change door to meet minimum accessibility standards, including clear opening space of 90cm and accessible handle
· Place red or contrasting coloured stickers on the glass door at different heights
· Provide new doormat and fix it to the floor
For guidance on doors, see Standards on page 73.


01 Access to the facility
[bookmark: _Toc20131710]Summary
[Write summary here]
[bookmark: _Toc20131711]Observations and recommendations
Observations:
· [First observation here]
Recommendations:
· [First recommendation here]


02 Entrance, reception and waiting area
[bookmark: _Toc20131713]Summary
[Write summary here]
[bookmark: _Toc20131714]Observations and recommendations
Observations:
· [First observation here]
Recommendations:
· [First recommendation here]


03 Rooms and halls
[bookmark: _Toc20131716]Summary
[Write summary here]
[bookmark: _Toc20131717]Observations and recommendations
Observations:
· [First observation here]
Recommendations:
· [First recommendation here]


04 Circulation paths and internal 		wayfinding
[bookmark: _Toc20131719]Summary
[Write summary here]
[bookmark: _Toc20131720]Observations and recommendations
Observations:
· [First observation here]
Recommendations:
· [First recommendation here]


05 General toilets
[bookmark: _Toc20131722]Summary
[Write summary here]
[bookmark: _Toc20131723]Observations and recommendations
Observations:
· [First observation here]
Recommendations:
· [First recommendation here]


06 Accessible toilets
[bookmark: _Toc20131725]Summary
[Write summary here]
[bookmark: _Toc20131726]Observations and recommendations
Observations:
· [First observation here]
Recommendations:
· [First recommendation here]


07	Accessible showers
[bookmark: _Toc20131728]Summary
[Write summary here]
[bookmark: _Toc20131729]Observations and recommendations
Observations:
· [First observation here]
Recommendations:
· [First recommendation here]


08 Lifts and wheelchair platform stairlifts
[bookmark: _Toc20131731]Summary
[Write summary here]
[bookmark: _Toc20131732]Observations and recommendations
Observations:
· [First observation here]
Recommendations:
· [First recommendation here]
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